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Four page laminated quick reference guide showing step-by-step instructions and shortcuts for how to use
Microsoft Windows 8. Includes touch interface. This guide is suitable as a training handout, or simply an
easy to use reference guide, for any type of user.

NOTE: If you have Windows 8.1, you should order this guide: ISBN 978-1-939791-22-1 (Windows 8.1
Update Introduction).

The following topics are covered:

Getting Started:
Starting Windows/Login; The Start Screen; Windows Store Apps and Desktop Apps; Accessing the Desktop;
Starting a Desktop or Windows Store App; Accessories (Calculator, Notepad, etc.); Switching Between
Apps and Desktop Windows - Using the Switch List; Closing a Windows Store App; Closing a Desktop
Window or App; Windows Charms, Using the Share Charm; Searching; Working with Multiple Monitors;
Opening Files, Folders and Libraries; Saving a Document; Using the Shortcut Menu; Showing Windows
Store App Commands and Navigation.

Organizing Tiles & Apps:
Creating a Tile Group; Naming a Tile Group; Rearranging Start Screen Tiles; Adding an App Tile to the
Start Screen; Creating Secondary Tiles; Always Show a Windows Store App (Snapping).

Working on the Desktop:
Pinning a Desktop App to the Taskbar; Using Taskbar Jump Lists (Recently Used Files, Pinned Files,
Common Tasks);Pinning Files to Taskbar Jump Lists; Switching Between Windows Using the Taskbar;
Resizing a Desktop Window; Moving a Desktop Window; Making a Desktop Window Large (Maximize);
Hiding a Desktop Window (Minimize); Using the Notification Area (Printing, Security, Sound, etc.).

File Management:
Folders, Libraries & Favorites: Starting File Explorer; Working with the Ribbon; Navigation Pane, Preview
Pane & Details Pane; Changing How Items are Displayed, Changing Views, Grouping & Sorting;
Navigating Folders in File Explorer; Opening a Second Explorer Window; Creating a Folder; Renaming
Files or Folders; Working with Libraries; Selecting Multiple Items, Selecting with Checkboxes; Moving and
Copying Files and Folders, Moving and Copying with Cut, Copy & Paste; Creating a Shortcut to a
Document, Folder, or Other Item; Zipping Files or Folders; Deleting Files or Folders; Pinning to Start;
Adding a Folder or Library to Favorites; Searching in File Explorer; Burning to a CD/DVD.

Settings & Troubleshooting:
Using the Settings Charm; Using the Control Panel; Setting up WiFi; Using Airplane Mode; What to Try if
an App Freezes.



Users & Security:
Viewing a Password While Typing; Changing Users; Ending your Windows Session; Changing Login
Password; Creating a Picture Password; Getting Help.

Also includes a 'Top 8 Things you Need to Know' list, a list of Keyboard Shortcuts, and a list of
Mouse/Touch Equivalents.
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From reader reviews:

Daria Gertz:

Inside other case, little persons like to read book Windows 8 Quick Reference Guide (Cheat Sheet of
Instructions, Tips & Shortcuts - Laminated). You can choose the best book if you want reading a book.
Providing we know about how is important the book Windows 8 Quick Reference Guide (Cheat Sheet of
Instructions, Tips & Shortcuts - Laminated). You can add knowledge and of course you can around the world
by a book. Absolutely right, because from book you can recognize everything! From your country until
foreign or abroad you may be known. About simple matter until wonderful thing it is possible to know that.
In this era, we are able to open a book as well as searching by internet unit. It is called e-book. You need to
use it when you feel fed up to go to the library. Let's examine.

Jane Rich:

What do you concerning book? It is not important to you? Or just adding material when you require
something to explain what you problem? How about your free time? Or are you busy man? If you don't have
spare time to try and do others business, it is give you a sense of feeling bored faster. And you have spare
time? What did you do? Everyone has many questions above. The doctor has to answer that question mainly
because just their can do that will. It said that about book. Book is familiar in each person. Yes, it is correct.
Because start from on guardería until university need that Windows 8 Quick Reference Guide (Cheat Sheet
of Instructions, Tips & Shortcuts - Laminated) to read.

Pauline Bardwell:

As people who live in the modest era should be revise about what going on or data even knowledge to make
them keep up with the era that is certainly always change and advance. Some of you maybe can update
themselves by studying books. It is a good choice for you but the problems coming to an individual is you
don't know which you should start with. This Windows 8 Quick Reference Guide (Cheat Sheet of
Instructions, Tips & Shortcuts - Laminated) is our recommendation to make you keep up with the world.
Why, since this book serves what you want and want in this era.

Karl Wolfe:

Reading a guide can be one of a lot of task that everyone in the world loves. Do you like reading book
therefore. There are a lot of reasons why people enjoyed. First reading a reserve will give you a lot of new
info. When you read a e-book you will get new information due to the fact book is one of various ways to
share the information or perhaps their idea. Second, reading a book will make you more imaginative. When
you looking at a book especially hype book the author will bring you to definitely imagine the story how the
character types do it anything. Third, you could share your knowledge to some others. When you read this
Windows 8 Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated), you could
tells your family, friends along with soon about yours reserve. Your knowledge can inspire the others, make



them reading a e-book.
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