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Based upon the best-selling integrated package Microsoft Works, this book provides an introduction to
computing which covers all the basics, from creating a document, changing layout, and using spreadsheets to
designing a database, managing files, and reformatting copied information. It also covers advanced topics,
such as enhancing text, querying and reporting from the database, and using telecommunications. Problems
and projects are included, as well as an educational version of Microsoft Works.
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From reader reviews:
Michael Taylor:

This Discovering Microsoft WORKS for the I.B.M.Personal Computer: Projects, Applications and Exercises
usually are reliable for you who want to become a successful person, why. The reason why of this
Discovering Microsoft WORK S for the |.B.M.Personal Computer: Projects, Applications and Exercises can
be among the great books you must have is usually giving you more than just simple studying food but feed
an individual with information that probably will shock your prior knowledge. This book is definitely handy,
you can bring it all over the place and whenever your conditions in e-book and printed ones. Beside that this
Discovering Microsoft WORK S for the |.B.M.Personal Computer: Projects, Applications and Exercises
forcing you to have an enormous of experience such as rich vocabulary, giving you tria of critical thinking
that we know it useful in your day pastime. So , let's have it appreciate reading.

Tracy Painter:

Playing with family within a park, coming to see the seaworld or hanging out with palsisthing that usually
you might have done when you have spare time, subsequently why you don't try issue that really opposite
from that. Just one activity that make you not feeling tired but still relaxing, trilling like on roller coaster you
already been ride on and with addition of information. Even you love Discovering Microsoft WORK S for the
|.B.M.Personal Computer: Projects, Applications and Exercises, it is possible to enjoy both. It is good
combination right, you still wish to missit? What kind of hangout type isit? Oh serioudly its mind hangout
fellas. What? Still don't get it, oh come on its referred to as reading friends.

Alan Malbrough:

Do you one of the book lovers? If yes, do you ever feeling doubt when you find yourself in the book store?
Try to pick one book that you find out the inside because don't assess book by its protect may doesn't work is
difficult job because you are afraid that the inside maybe not as fantastic as in the outside seem likes. Maybe
you answer might be Discovering Microsoft WORKS for the |.B.M.Personal Computer: Projects,
Applications and Exercises why because the great cover that make you consider with regards to the content
will not disappoint you actually. Theinside or content is definitely fantastic as the outside or cover. Y our
reading 6th sense will directly assist you to pick up this book.

Roger Richmond:

Don't be worry should you be afraid that this book may filled the space in your house, you might haveitin e-
book method, more simple and reachable. This Discovering Microsoft WORKS for the |.B.M.Personal
Computer: Projects, Applications and Exercises can give you alot of pals because by you looking at this one
book you have factor that they don't and make an individual more like an interesting person. This kind of
book can be one of astep for you to get success. This publication offer you information that maybe your
friend doesn't know, by knowing more than other make you to be great persons. So , why hesitate? Let us



have Discovering Microsoft WORK S for the |.B.M.Personal Computer: Projects, Applications and
Exercises.
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